ANZPNA – Duties of the Treasurer

1. Notify the Commonwealth Bank of the change of cosignatories to the ANZPNA account (CBA Account No: 2908 10340611). 

The usual cosignatories are the Chairman, Secretary and Treasurer. A form is obtained from the CBA and sent to all cosignatories, and then returned to the CBA. Any two signatures from these three office holders are needed for cheque payments.

2. Prepare and distribute Annual Subscription notices to all members of ANZPNA.

3. Meet record keeping and accounting requirements as determined by the Australian Securities and Investments Commission. 

Meeting these requirements is as follows;

(a) Maintaining the books of ANZPNA
At the present time, all this involves is keeping all bank statements relating to the ANZPNA account, which are forwarded to the auditor at the end of each financial year. See ASIC handout “What books and records should my compnay keep”.

(b) Lodging ANZPNA’s Annual Return and Solvency statement.
The actual regulatory requirements for lodgement of the annual return were changed on the 1st July 2003. This is now referred to as the Annual Statement and may be sent directly to the auditor. This needs to be filled out and returned with the nominated fee to ASIC within 2 months.

(c) Lodgement of Financial Statements and Reports
These are prepared by the auditor from the bank statements and need to be lodged within 4 months of the end of the financial year. Previous reports are kept with the Treasurer’s records, and can be used as templates for subsequent reports. See ASIC handout, “Financial reports”.

Note: Failure to meet ASIC deadlines for submission of reports results in significant fines. See ASIC handout “Checklist for registered companies and their officers.

Regulatory requirements are constantly changing and it is suggested that the Treasurer liaise with the auditor and check the ASIC website (www.asic.gov.au) to ensure that all regulatory requirements are being met.

Auditor :
Mr Denise Greathead



1/230 Lutwyche Road



Windsor Qld 4030



Phone:  (07) 3357 6077



Fax:
(07) 3357 6877

4.
Prepare annual Treasurer’s Report for ANZPNA AGM.

Prepared by S McTaggart, August 2003


