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1. Proposal for publication of study agreed to by members of ANZPNA should be circulated to all members through the Chairperson.  This should include:-

· the title of the proposed publication;

· the principal authors and;

· a list of the journals that the publication will be sent to in order of preference.

2. If additional authors are to be added to the principal list, this should be notified in advance of submission to the journal and if they are not members of the association, the reason for their inclusion as principal author should be explained.

3. At least one member of the ANZPNA must be a principal author.  The principal author assumes responsibility for writing the paper, but may form a writing committee.

4. A draft of the proposed direction of the paper should be enclosed i.e. a broad description of the intention of the paper.  Obviously, an abstract or similar format “mini document” would be very helpful.  This should be sent to contributors and chairperson of the ANZPNA.

5. Assuming there are no objections that cannot be sorted out regarding items 1-4 by either the Head of the Association or its membership, a formal ‘go ahead’ should be sent through the Chairman of the principal author.

6. All contributing members of the association on whose behalf the paper is to be written and the institution/s they represent must be clearly identified as authors by using the following format “on behalf of the Australian and New Zealand Paediatric Nephrology Association” e.g.  as in article in Kidney International Vol 27 (1985) p450, or Pediatric Nephrology (1995) 9:p558.

7. When the paper is written, four copies should be sent to the Chairperson who will send three copies to members of the ANZPNA who are not principal authors for initial review.  The comments will be then sent back to the principal authors.

8. Following revision of the paper as per the ANZPNA reviewers’ suggestions or written discussion through the Chairperson to incorporate or reject items in the publication, a final draft is to be circulated by electronic mail to members of the association for perusal prior to submission to the preferred journal.

All comments regarding the publication should go to the ANZPNA Chairperson who will only allow a 2 week period for comments.  At the end of that time, the file will all the comments will be sent to the principal authors whether further alterations to the manuscript be made prior to re-submission of the paper.

The final draft should be sent to the Chairperson prior to submission.

9. Following re-submission, the Journal’s editor’s and reviewer’s comments should be circulated to the Executive Committee of the ANZPNA.

10. These guidelines to be reviewed in 3 years from the date of these guidelines.
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